4.5 EPIDATA instructions

4.5.1 About epidata

As EPI INFO 6.0, EPIDATA is public domain data entry, which can be copied and distributed without charge.

4.5.2 How to download from internet

 On the webpage http://www.epidata.dk go to ‘get a copy’ on the left hand side of the screen and click on ‘Program utilities’

To download the version you will use for the study go to ‘windows install’ in the middle of the screen and click on ‘Download and run epdsetup.exec 1.1mb’

A window will appear asking if you want to save or open the file. Click on save and choose the most appropriate place to save it in your computer.

4.5.3 How to install epidata in your computer

Once you have saved the file in your computer or in a disk you double click on the single icon which is called epdsetup.exec. This will install Epidata in your computer. 
(A window with detailed instructions on how to install will appear. The instructions are easy to follow and you will install Epidata in your computer in less than two minutes)

A screen asking if you wish to continue will appear. Click YES. 

Close all other applications you might be running at the moment and click NEXT. A very simple license agreement will appear. To install Epidata you must accept this agreement. Click YES and then NEXT. 

A window will appear allowing you to browse and choose the best place to install it. Choose where you want to install and click NEXT. 

Click NEXT again and an option to create a desktop icon will appear. Tick “create a desktop icon” and click NEXT. 

Check if the information given is correct and click INSTALL. Epidata will be installed in few seconds. Click NEXT and FINISH.

4.5.4 About data entry files

As for Epi Info each data entry questionnaire requires three files, eg for the GMS:

GMS.qes – the file containing the questionnaire script

GMS.rec – the spreadsheet database, containing the data as it is entered

GMS.chk – the file containing the details of skips and interactive checks.

These files have already been created for the whole set of instruments for the based-population study and will be provided for you. All you need to do is to enter all of these files into a single specially created data entry directory. You create this directory in windows ‘exploring’. Right click on ‘start’ and click on explore. Click on the ‘c’ directory icon in the left hand panel then click on ‘file’ in the menu choices and then ‘new’ and ‘folder’. Type in the name of the folder eg ‘epifiles’. Copy all of the .qes, .chk and .rec files into this folder. Keep a back up copy of all of the original files. 

4.5.5 How to enter data, or run a computerised interview.

1. Start Epidata

2. Click on ‘4. Enter data’ which is in the top of the screen. A window will appear for you to browse and find the REC file you want to open (eg, GMS.rec).

3. Once the REC file is opened you can proceed with the data entry from a hardcopy of the questionnaire. 

4. When you reach the end of the interview a window will appear asking if you want to save or not the data you have just entered. Click on SAVE and you will move back to the beginning of the interview with a fresh data entry sheet. Carry on if you want to enter another case. 

5. If you want to close the file and continue to use Epidata click the lower “X” in the right hand side in the top of the screen or go to FILE in the left hand side in the top of the screen and click on “CLOSE FORM”

6. If you want to close Epidata click the higher “X” in the right hand side in the top of the screen or go to FILE in the left hand side in the top of the screen and click on “EXIT EPIDATA”

4.5.6 Other tips
1. When moving from one field to the other you can see in the bottom of the screen the details of the field, such as name of the variable, legal values, length, and skips definitions.

2. In the bottom of the screen in your left hand side you can see the total number of records you already have entered(eg 150)  and which is the one you are at the moment (eg 12/150). 

3. If you want to move back to edit a previous interview or scroll forward to a subsequent interview click on the arrows in the bottom of the screen in your left hand side accordingly (it skips forward or backward from one record to the other). 

4. As in Epi info the cursor move on automatically to the next data entry field when data has been entered

5. However, if you want to enter a single digit (eg 1) into a field that has space for two or more digits (i.e up to 99), the cursor will not move on automatically. You then have two options: i) enter ‘1’ (the cursor will not move on to the next variable) and press enter to move onto the next data entry field; ii) enter ‘01’ in which case the cursor will move on automatically to the next data entry field.

6. If you want to move back to a previous question press the up arrow to move one question up or the down arrow to move one question down.  
